�Title


by Author, Credentials





	Article Body  start entering on this line





Write in the third person – “he, she, it” vs “I”


address the audience directly – “you” and “your”





Make your major statements in the first paragraph.


Add more detail the more you write:


Unless it is a story, people want to read until they have enough information.





Use lots of paragraphing – limit to 2-4 sentences each – start each paragraph with an idea or statement then amplify or illustrate it.





Style:


Bold headings


Italicize word that you might put in quotes


Capitalize modality names


Tab before each paragraph – as above


No blank lines between paragraphs





	Copyright © 2003, yourcompanyname, city ST USA.  Reprinted with permission.


	Author has been a Practitioner_Type for xx years.  S/he has a Masters/Doctorate Degree in Modality and has been in private practice for yy years.  S/he specializes in _______________.  Contact her/him at phone_number or email _______@______.____.


�
Additional Information


Additional information, background, extended bibliography, etc


Article Format:  2.3” x 7.5” columns, 9pt Arial type, except title, which is 11 pt Arial


Please write ONLY ONE COLUMN, including title and biography


If you have more, write another column or two for additional information, background, bibliography, etc.


Please follow these instructions carefully -- it will save us both lots of time and energy:


	Transfer the attached file to your hard disk as follows: 


       SAVE it to your computer hard disk -- usually in your My Documents folder or a sub folder, then OPEN it up in your MS Word 95, 97 or 2000 for a PC     --- OR --- 


       OPEN it up in your MS Word 95, 97 or 2000, then immediately SAVE it to your computer hard disk -- usually in your MY DOCUMENTS folder or a sub folder.  (This is NOT where it is stored when it comes in the email)


	When creating the first time:


       ENTER your author and bio info where indicated.  SAVE it again as the basis for this and future articles.


       ENTER your title, then SAVE it again with a new, meaningful name, date and -Orig, for example:  ArticleName-JonesJim-2003-01-15-Orig.  THEN enter your article body text, SAVEing as you enter to the same file name


      OPEN a new email to Articles@CompWellness.org


      ATTACH the latest file to the email (delete any older attachments if they are still there) 


	For subsequent rounds, keep changing the file name's date so we can keep track of the latest file simply by looking at the name.  The above process remains the same.


Graphics or a web location for graphics would be appreciated


If you plan to place this article elsewhere, please copyright it yourself or honor our copyright:


	How we will honor yours:  Copyright © 2003, yourname/companyname, city state USA.  Reprinted with permission.


	Another publication honoring ours:  Copyright © 2003, Complementary Wellness Professional Association (CWPA), Centennial CO USA.  Reprinted with permission.








Please leave this instruction header in your file for reminders.











